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1.00mme noJioxkeHus
1.1. Hacrosuiuee IlonoxkeHme O 3amIUTe NEPCOHANBHBIX [AaHHBIX PAaGOTHHKOB U
obyuatomuxcs (manee — Ilonokenune) pa3paboTaHO C TENBIO 3alIUThl  WH(OpPMAINH,
OTHOCSIIENCS K JINYHOCTU U JIMYHOM KU3HU PAaOOTHUKOB M OOYYarOIIMXCS MYHHUIIMIIAJIbLHOTO
OromkeTHoro  obmieoOpazoBarensHoro  yupexaenus [bBOY  «lIpumopckas  mikona
Hosoazosckoro m.o.»(nanee — OO), B COOTBETCTBUU € IyHKTOM 1 ctartbu 23, cratbeil 24
Koncrutynun Poccuiickoit ®enepanuun, InaBoir 14 TpymoBoro konekca Poccuiickoit
Oenepanun U OepepaibHBIMU 3aKOHAMU HOPMATUBHBIMHU akTaMu OT 27 uronst 2006 roga Ne
149-®3 «O6 mHpOopMannu, HHPOPMALMOHHBIX TEXHOJOTHIX U O 3alIUTe WHPOPMALUN», OT
27 nrons 2006 roga Ne 152- @3 «O nepcoHanbHbIX JaHHBIX» (C u3MeHeHUs MU Ha 23.12.2010).
1.2. Tlepconanbuble naHHbIe — MH00as MHOOPMALKS, OTHOCAMIAICS K ONPEACTEHHOMY

WIM ONpENeNseMOMy Ha OCHOBaHMM Takod HHpopmauuu ¢uznueckomy ULy (CyObeKTy
MEPCOHAIBHBIX JAHHBIX), B TOM YHUCIIE €ro (haMuins, UMsi, OTYECTBO, TOJ, MECSIL, JaTa U MECTO
pPOXKJIeHUs, aJpec, CeMelHOoe, COLMAJIbHOE, HMYIIECTBEHHOE I0JI0KEHHE, O0O0pa30BaHMUE,
npodeccus, J0X0 b, Apyras HHPopMaus.

1.3. IlepconanbHble nanHbIC PabOTHHKA — HHMOPMALHS, HEOOXOAMMas PabOTONATENIO B
CBSI3M C TPYAOBBIMU OTHOILIEHUSIMU U Kacaromasicsi KOHKPETHOTO pabOTHHKA.

[lepconanbHble naHHBIE OOydaromuxcs — uHpopmanusa, Heobxonumas OO B CBS3U C
OTHOIICHUSIMHM, BO3HUKAIOIIUMU MEXAYy OO0yJarolmMMCs, €ro pOIUTENIMU (3aKOHHBIMU
npencrasutesnsiMu) u OO.

1.4. O6paGoTka MEPCOHANBHBIX JaHHBIX — IEHCTBHA (ONMEpalyu) C MEPCOHATHHBIMU
JaHHBIMH, BKJIOYas cOOp, cHCTEMaTu3alldio, HAKOIUIGHHWE, XpaHEeHHe, YTOYHEHHE
(oOHOBNIEHWE, W3MEHEHHUE), HMCIOJB30BaHHE, PACIPOCTpaHEHHE (B TOM 4YHCIE Tepenaqy),
obe3nuunBaHue, OJIOKUPOBAHNE, YHUUTOXKEHUE MIEPCOHATBHBIX TAHHBIX.

Pacnipoctpanenue nepcoHanbHBIX JaHHBIX — JEHCTBHUS, HalpaBliEHHbIE Ha Mepenavyy
MEPCOHAIBHBIX JAHHBIX OMPENeNIEHHOMY KpYry JHIl (mepeaaya NepCcoOHaNbHBIX JTaHHBIX) WIN
Ha O3HAKOMJIEHHE C MEPCOHAIbHBIMHM JaHHBIMU HEOTPAaHWYEHHOTO Kpyra JIMI, B TOM 4YHCIIE
0o0HapoJ0BaHKHE NMEPCOHANIBHBIX JTAHHBIX B CPEJICTBAX MAcCOBOW MH(pOpMAINH, pa3MelIcHIE B

MH(OPMALIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX CETAX WM MPEAOCTaBICHHE JOCTyNa K
MePCOHAIBHBIM JAHHBIM KaKUM-JIHM00 UHBIM CIIOCOOOM.

Hcnonb3oBaHue nepcoHalIbHBIX JAHHBIX — JEHCTBUS (OIepalnuu) ¢ MePCOHaIbHBIMU
JAHHBIMHU, COBEpILIAEMbIE ONEPATOPOM B LIESAX NPUHATUS PEUICHUM WM COBEPUICHUS HMHBIX
NEUCTBUM, MOPOXKAAIIMUX IOPUAWYECKHE IOCIEACTBUS B  OTHOLIEHUH  CyObeKTa
MEePCOHANBHBIX JAHHBIX WM APYrUX JUI JUOO HMHBIM 00pa3oM 3aTparvBalolIdX IpaBa U
CBO0OOBI CyObEKTa MEPCOHANBHBIX TAHHBIX WIH JPYTUX JTHUIL.

OOmenocTynHbple MEpCOHANBHBIE JaHHbIE — TEPCOHANbHBIE JIAaHHBIC, JIOCTYI
HEOTPaHUUYEHHOTO Kpyra JHUI] K KOTOPBIM MPEJIOCTABIEH C COracus CyObeKTa MepcoHaIbHBIX
JAHHBIX MJIU Ha KOTOpPbIE B COOTBETCTBUHU C (eiepalIbHBIMU 3aKOHAMH HE PACIPOCTPaHSIETCS
TpeboBaHue COOIOICHUS KOH(PUACHIINATBHOCTH.

1.5, K nmnepcoHanbHBIM JaHHBEIM pa0OTHMKA, IIOJy4aeMbIM pabOTOJATENeEM U
MOANISKAIIUM XPAaHEHHUIO Yy paboToaaresis B MOpPsAKE, MPEIyCMOTPEHHOM JEHCTBYIOIIMM
3aKOHOJATETLCTBOM U HacTosmuM [lonmoskeHueMm, OTHOCATCS CHEAYIOIINE CBEIEHUS,
COJIeprKaluecs B IMYHBIX JieNIaX paOOTHUKOB: MAaCOPTHBIE JaHHbIE PAOOTHUKA;

— WHH;

— KOIIUS CTPAXOBOT'O CBUJIETENHCTBA TOCYAAPCTBEHHOTO MEHCHOHHOTO CTPAXOBAHUS;

— KOIHUS JOKYMEHTa BOMHCKOTO y4eTa (/7151 BOCHHOOOS3aHHBIX U JUIL, TOAIEKAINX
MIPU3BLIBY HA BOCHHYIO CITYKOY);

— KOMHUs JOKYMeHTa 00 00pa30BaHWM, KBATH(PUKAIIUH WM HATUYUH CIIEIIUATBHBIX
3HAHUM;

— QHKETHBIC JAaHHBIE, 3allOJHEHHbIE PAOOTHUKOM MPHU MOCTYIJICHHH Ha pa0oOTy WU B
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nporecce paboTel (B TOM 4yHciae — aBTOOMOrpadusi, CBEACHUS O CEMEHHOM MOJOXKEHUU
paboTHHKa, IepeMeHe (haMITUK, HAUTNYUU AeTEH U MKTUBEHIIEB);

— JJOKYMEHTBI O BO3pAcTe MaJIOJETHUX JI€TEN U MECTE UX O0YUEHHUS;

— JJOKYMEHTBl O COCTOSIHUM 3J0pOBbsl JI€T€l W JpPYrUx pOACTBEHHHUKOB
(BKJTFOUAs CTIpaBKU 00 MHBAJIHIHOCTH, O HATWMYHH XPOHUYECKUX 3a00JICBAaHHI);

— IOKYMEHTBI O COCTOSIHUM 3JI0POBbS (CBEACHHS 00 MHBAIUIHOCTH, O OEPEMEHHOCTH U
T.IL);

— WHBIE JOKYMEHTHI, KOTOPbIE C Y4eTOM CHeuu(UKHd PadOTBI U B COOTBETCTBHH C
3aKOHOJIAaTeIbCTBOM Poccuiickoit denepannu 10KHBI OBITH TPEABSBICHB PAOOTHUKOM IIPH
3aKJIIOYEHUU TPYZOBOIO JIOTOBOpAa WM B MEPHUOJ €ro JeMcTBUs (BKIHOYAs MEAULUHCKHE

3aKJIIFOUYCHU, MPCABABIACMBIC pa6OTHI/IKOM npu MMPOXOKIACHUN 00s3aTeIbHBIX
OpeaABaPUTECIIBHBIX U MEPUOANYCCKUX MEAUITUHCKHUX OCMOTpOB);
— TPYAOBOM AOTOBOP;

— KOTIMH MPHUKA30B O MIPUEME, EPEeBOIaX, YBOJIbHEHUH;

— NMUYHas KapTodka 1o ¢popme T-2;

— 3asIBJICHUS, OOBSICHUTEIIbHBIE U CITY)KEOHBIE 3alMCKU PaOOTHUKA;

— TIOKYMEHTBI O IPOXOKACHUN PAOOTHUKOM aTTECTAIlH, IIOBHITIICHUS KBATH(UKAITIH;

— HWHBIC JOKYMEHTHI, COJEpKAlllhe CBEICHUS O PabOTHUKE, HAXOXKJIEHHWE KOTOPHIX B
JUYHOM Jiesie pabOTHHKA HEOOXOAMMO JUIsi JOKYMEHTAIBHOTO O(GOPMIICHUS TPYAOBBIX
MPAaBOOTHOIIEHUH ¢ pabOOTHUKOM (BKJIOYas TMPUTOBOPHI Cylda O 3alpeTe 3aHUMAaThCs
MearOTUYECKON ACATEIHPHOCTHIO WIIM 3aHUMATh PYKOBOISIIIHE TOJDKHOCTH).

16. K MEePCOHANBHBIM JaHHBIM OOydJaronuxcs, moigydaeMbiM OO W Mo Iexamum
xpa"HeHutro B OO B mopsake, MNPEeIyCMOTPEHHOM JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM M
HacTosiuM [losiojkeHneM, OTHOCSTCS CIEAYIOIINE CBEIEHUS, COJepKaIINecs B TUUHBIX JIeiax
00yJaroImxcsi:

— JTIOKYMEHTBI, YIOCTOBEPSAIOIINE JIUYHOCTh 00y4aromerocs (CBUIETENbCTBO
0 POKJICHHUH WJIH MACIOPT);

— JTJOKYMEHTBI O MECTE MPOKUBAHMUS;

— JTJOKYMEHTBI O COCTaBE CEMbH;

— MacCHOPTHBIE JaHHBIE poauTeNel (3aKOHHBIX MPeCTaBUTelNeH ) 00yJaroIerocs;

— JJOKYMEHTBI O TOJIydeHUU 00pa3zoBaHUs, HEOOXOAMMOIO Ui IMOCTYIUICHUS B
COOTBETCTBYIOIIUHN KJIacc (JIMYHOE AEJ0, CIIPaBKa C MPEIbIIYIIEro MecTa yueobl 1 T.11.),

— MOJIUC MEIUIIUHCKOTO CTPAXOBAHUS;

— JOKYMEHTBI O COCTOSIHUU 3JI0POBBS (CBeIeHUsI 00 HHBAIUIHOCTH, O HAIUYUU
XPOHUYECKHX 3a00JI€BaHUM, MEIULIMHCKOE 3aKII0YeHHE 00 OTCYTCTBHH
MIPOTUBOMIOKAa3aHUH A7 00y4deHHs B 00pa30BaTeIbHOM YUPEKICHHUH KOHKPETHOTO BUAA
Y TUIA, O BO3MOXKHOCTU U3y4EHUS IPEIMETOB, MPEICTABIISIIOIINX MOBBIIICHHYIO
OTIACHOCTb JUISI 37J0POBbS U T.11.);

—  JOKYMEHTBHI, MOATBEP)KJAIOLIUME TMpaBa Ha JOMOJHUTEIbHBIE TapaHTUU U
KOMIIEHCAllMd TI0 ONPEAEJICHHBIM OCHOBAHUSM, MPEIYCMOTPEHHBIM 3aKOHOJATEIbCTBOM
(poauTenu-uHBANUIBI, HETIOTHASI CEMbs, PEOCHOK-CHPOTA U T.I1.);

— WHBIE JOKYMEHTBI, COAEp’Kalllie MEpPCOHAJIbHbIE JaHHbIE (B TOM YMCIIE CBEICHMS,
HEOOXOMuMBbIE Ui TPENOCTaBlieHHs OOydarolmiemMycss TapaHTHH W KOMIICHCAIIU,
YCTaHOBJIEHHBIX JACHCTBYIOIINM 3aKOHOJATEIBCTBOM).

Ponutenu (3akoHHBIE PEACTABUTENN) MOTYT COOOIIUTh MHBIE CBEJIEHUS, C KOTOPBIMH
CUHUTAIOT HY>KHBIM O3HAKOMHUTH PAOOTHUKOB IITKOJIBI.

2. OcHOBHBIE YCJIOBHS NPOBeIeHUs1 00pa0OTKHU NePCOHATBHBIX JaHHBIX
2.1. OOpa3zoBarenbHas ~ OpraHu3alus  ompeaenser  o0beM,  cojaep)KaHHe
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o0pabaTbIBaeMbIX MEPCOHATIBHBIX JAHHBIX PAOOTHUKOB M OOYYaIOUIMXCS, PYKOBOJICTBYSCH
Koncrurynueinn Poccuiickoin @enepaunn, TpynoBeiM kKojuekcoM Poccuiickoir ®denepanuu,
3akonom PO ot 29.12.2012r. Ne 273-03 «O06 obpazoBanun B Poccuiickoii deaepaunn» u
UHBIMH (eliepaTbHbBIMHI 3aKOHAMH.

2.2. OOpaboTka  MEpPCOHAJIBHBIX  JIAHHBIX  pa0OTHUKOB  OCYILECTBISETCS
UCKIIIOYUTENIBHO B IEJAX oOecrneyeHus: COOIIOACHMSI 3aKOHOB M HHBIX HOPMAaTHUBHBIX
MPABOBBIX AKTOB, COJCHCTBUS pAaOOTHHKAM B TPYAOYCTPONCTBE, OOYYCHHUU M TPOJBHKCHUU
no cmyx0e, a TaKkKe oOecredyeHusi JIHMYHOW O€30MacHOCTH pPaOOTHHUKOB, COXPaHHOCTH
MMYIIECTBA, KOHTPOJIS KOJIMYECTBA M KAYECTBA BBIITOJIHAEMON pabOTHI.

OO0paboTka NEpCOHAIbHBIX JAHHBIX OOYyYaroIerocsi MOXET OCYLIECTBISATHCS
UCKIIIOYUTENIBHO B LENSIX oOecrneyeHus: COOJIIOJIEHUSI 3aKOHOB U MHBIX HOPMAaTHUBHBIX
MIPaBOBBIX AKTOB; COJAEHUCTBUSA OOydaromumcs B 00y4eHHH, TPYAOYCTPOMCTBE; 00ecredeHUsI
X JIMYHOW Oe30IacHOCTH; KOHTpOJIS KadyecTBa OOyueHuss U 00ecreyeHHs] COXPaHHOCTH
HMMYIIECTBA.

2.3. Bce mepcoHanbHblE JaHHBIE PAOOTHHKA IIPEJOCTABIAIOTCS PAaOOTHUKOM, 32
UCKITIOUEHHEM CJy4aeB, MPEeIyCMOTPEHHBIX (emepanbHbiM 3akoHOM. Ecim mepconanmbHBIE
JaHHBIE PaOOTHHKA, BO3MOXHO, TOJYYHTHh TOJBKO Yy TPEThel CTOPOHBI, TO PabOTOIATEIh
00s13aH 3apaHee YBEJOMHUTh 00 ATOM paOOTHWUKA WM TMOJYYUTh €ro NMHCHhbMEHHOE COTJIacHe.
PabGoTomarens nomkeH COOOMIMTH PAOOTHHKY O WEJSAX, MPEANoJiaraéMbIX HCTOYHHUKAX W
CHoco0ax MOJyICHHsI IEPCOHATBHBIX JTAaHHBIX, @ TAKXKE O XapaKTepe MO UICIKAIINX TOTyICHHIO
NEPCOHAJIBHBIX JAaHHBIX M IMOCIICACTBUAX OTKa3a pa6OTHI/IKa JaTh MIMCBMEHHOC COTJIaCUC HaA UX
MOJTy9YeHUE.

2.4. Bce nepcoHanbHEIE JaHHBIE HECOBEPIICHHOJIETHETO OOYYaIOMIErocs B BO3PACTe
nmo 14 nmer (MajoJieTHEro) TMPEAOCTaBISIOTCS  €r0  POAUTENSIMU  (3aKOHHBIMH
npeacTaBuTeNsiMu). Ecim  mepcoHalbHBIE JaHHBIE OOYYAlOMIEroCs BO3MOXKHO —TIOJYYHUTh
TOJBKO Y TPEThEH CTOPOHBI, TO POJMUTENN (3aKOHHBIE TIPEICTABUTENH) OOYJarOIIETOCs
JOJDKHBI OBITH yBeOMIIEHBI 00 3ToM 3apaHee. OT HUX JOJDKHO OBITh MOJYYEHO MHCEMEHHOE
coryiacue Ha TOJyYeHHUE MEePCOHAIBHBIX JaHHBIX OT TPEeThel CTOpOoHbI. Poaurenu (3aKoHHBIE
MPEACTaBUTENM)  OOy4Yaromerocss JOJDKHBI — ObITh  NMPOMHGOPMHPOBAHBI O  IIENSIX,
MPEIoIaraeMpIX UCTOYHHKAX U CIOCo0axX MOJYyYCHUs MEePCOHAIBHBIX JIAHHBIX, & TaKXKe O
XapakTepe MOISKANINX MOJTYYECHHIO MePCOHAIBHBIX TAHHBIX M IMOCIEACTBUAX OTKas3a JaTh
MMUCHbMEHHOE COTJIACHE HA UX TIOJTyUCHHE.

2.5. OO0 He wuMeer mpaBa mOJy4aTh M 00paOaThIBaTh IIEPCOHANBHBIE AHHBIE
paboTHHKA, OOy4alOMIEroCs O €ro IMOJUTHYECKHX, PEJIMTHO3HBIX M HMHBIX YOSXKICHHSIX WU
YaCTHOM KHM3HH 0€3 MUCbMEHHOTO COTJIachs pabOTHHKA, POJUTENCH 00yJaromerocs.

OO He uMmeeT mpaBa MOJYy4YaTh M OOpadaThIBATh MEPCOHAIBHBIC JIaHHBbIE PaOOTHUKA,
00y4aroImerocsi 0 €ro 4ICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WM €ro Mpo(COr3HON
JESTEIBHOCTH, 33 HCKIIFOYCHUEM CITy4aeB, MIPEIyCMOTPEHHBIX (eliepalibHbIM 3aKOHOM.

2.6. OO BmopaBe ocCymeCTBIATH CcOOp, Iepefady, YHHUYTOXKEHHE, XpaHEHHE,
UCIOJb30BaHUE HWHQPOPMAIMKA O TIOJIMTUYCCKUX, PEIUTHO3HBIX, JAPYIHX YOSKICHHIX U
YaCTHOM KHU3HU, a TaKke HHPOpMAlHH, HapylIarolled TalHy MEepenucKu, Tene(OoHHBIX
MIePErOBOPOB, MOYTOBBIX, TeNerpadHbIX U HHBIX COOOIICHHIA:

— pabOTHHUKA TOJBKO C €ro MUCbMEHHOTO COTJIACHUs MM Ha OCHOBAHUU CyAeOHOTO
pelIeHusl.

— oOydyaromierocss TOJBKO € THUCHBMEHHOTO COTJacHsl pOJAUTENe  (3aKOHHBIX
MIpPE/ICTaBUTENEH) MaJIOJIETHETO HECOBEPIIEHHOJETHET0 00YdYaromierocss Wi Ha OCHOBAHHH
CyZIeOHOTO pEIIeHHSI.

3. XpaHeHnue, 00padoTKa H MCO0JIb30BaHHE MEPCOHAIBbHBIX IAHHBIX
3.1. TlepconanbHble maHHbIE pabOTHUKOB M oOydaromumxcs OO xpaHaTcs Ha
OYMa)XHBIX M OJIEKTPOHHBIX HOCHUTENAX, B CIEIHAIbHO TMPEAHA3HAYEHHBIX IS 3TOTO
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INOMCIICHUAX, B MCCTax, 06€CH€‘-H/IB3,IOH_II/IX 3alIUTy OT HCCAHKIUOHUPOBAHHOT'O JOCTYIIA.

3.2. B npouecce XpaHeHHUs IEPCOHATBHBIX JaHHBIX PA0OTHHKOB U oOydaromuxcs OO
JIOJIKHBI 00ECIeYnBATHCA:

— TpebOoBaHUS HOPMATHBHBIX JOKYMEHTOB, YCTAHABIMBAIOIINX [TPABHUIIA XPAaHEHHUS

KOH(UICHIINATEHBIX CBEICHUH;

— COXPaHHOCTb UMEIOLIUXCS JaHHBIX, OTPAHUYEHHUE IOCTYIa K HUM, B COOTBETCTBUH C
3aKoHo1aTenbcTBOM Poccuniickoit @enepaunu u Hactosmmm [lonoxenuem;

— KOHTPOJIb 32 JOCTOBEPHOCTHIO U MOJHOTOHN NEPCOHAIBHBIX JaHHBIX, UX PETYISIPHOE
0OHOBIICHHE U BHECEHHUE IT0 MEPe HEOOXOIMMOCTH COOTBETCTBYIOIINX N3MEHEHHH.

3.3. JlocTyI K mepcoHabHBIM JaHHBIM Pa0OTHUKOB 1 00ydaromuxcs OO HMeroT:

— JUPEKTOP;

— 3aMECTUTENHN TUPEKTOpa Mo y4eOHO-BOCIHUTATEIbHON paboTe (MepCOHaIbHbIE aHHBIE
TOJIBKO paOOTHUKOB, HAXOJSALIUXCSA B UX HEMOCPEICTBEHHOM MOJYMHEHUH, 110 HAIpPaBJIECHUIO
JESITEIILHOCTH )

— 3aBENYIONIUN XO3SIMCTBOM (TIEPCOHANIbHBIE JaHHBIE TOJBKO PAaOOTHUKOB,
HaxOJIAIIUXCS B X HEMOCPEICTBEHHOM MO TYMHEHUH, 110 HATTPABJICHUIO IEATEITHHOCTH);

— KJIACCHbIE€ PYKOBOJUTEINHN (TOJBKO K MEPCOHAIBHBIM JaHHBIM 00YUYaIOUIUXCS CBOETO
KJ1acca);

— uUHble pabOTHHKH, OmpesenseMble mNpukazoM aupekropa OO B mpenenax
CBOEH KOMIIETCHIINH.

[Tomumo suir, ykazaHHbIX B 1. 3.3. Hacrosuero [lonoxenus, npaBo 1octyna K

MEePCOHAIBHBIM JIaHHBIM PAOOTHUKOB M OOYYaIOIIMXCS MMEIOT TOJBKO JIMIIA,

YIOJIHOMOYEHHBIE JEHCTBYIOIIUM 3aKOHOIaTEIBCTBOM.

3.4. Jluua, uMeromue AOCTYNI K IIE€PCOHAIBHBIM JAHHBIM OO0S3aHBI HCHOJIb30BaTh
MepCOHANbHBIC TaHHBIC PAOOTHUKOB M OOYUYAIOIIMXCS JIUIID B MENAX, I KOTOPBIX OHH OBLIH
MPEAOCTABIICHBI:

3.4.1. TlepconanbHble faHHBIE 00YYAIOMMXCS HCIONB3YIOTCS JUIS eI, CBA3AHHBIX C
OCYILIECTBJICHUEM Y4eOHO-BOCHUTATENBLHOTO Mpolecca. AIMUHUCTPALUA U MEAaroruvyecKue
pabotHukun OO uUCHONB3YeT TNEepCOHAIbHBIE JaHHble [ (OPMUPOBAHUSA KIJIACCOB,
COCTaBlIeHUSl y4eOHOro IIJIaHa, COCTABJIEHUS OTYETOB B BBIIIECTOSIME OpraHU3aIUH,
¢bopMupoBaHMs Ppa3NUYHBIX 0a3 JAaHHBIX, JUIS BO3MOXKHOCTHU MOJJIEPKUBATh CBSI3b C
poaUTEeNSIMU (3aKOHHBIMH TPEJCTABUTENSAMHU), YUUTHIBATh OCOOCHHOCTH O0YyYaroIIMXCs MpH
ero oOy4eHHH 1 BOCITUTAHHH.

3.4.2. TlepconanbHble JaHHBIE PAOOTHHMKA MCIOJB3YIOTCA VI LENEH, CBA3aHHBIX C
BBIMIOJIHEHUEM TPyIOBbIX (QyHKOMHA. Anmuauctpauus OO wHcHoOIb3yeT NEpCOHAIbHbIE
JIaHHBIE, B YACTHOCTH, /ISl PELLICHUsI BOIIPOCOB aTTecTaluy, (OpMUPOBAHUS YU€OHOTO IJIaHa,
COCTaBJICHUS OTYETOB B BBIIIECTOSAIME OpraHu3anuy, (OPMUPOBAHUS pPA3IUYHBIX 0a3
JAHHBIX, NPOJBMKEHUS PAOOTHUKOB IO CIIyX0e, yCTaHOBJIEHMs pa3Mmepa 3apmiarbl. Ha
OCHOBAHMU NEPCOHAJIBHBIX JAHHBIX PELIAeTCs BONPOC O AOIMycKe pabdOTHHKA K MH(OpMaruH,
COCTaBIIAIONIEH CITYy)KEOHYIO TalHY.

[Ipu mpUHATUM pelIeHui, 3aTparuBaroIluX UHTEpechl pabOTHUKA, aIMUHHUCTPALIUS HE
MMEET IIpaBa OCHOBBIBATHCA Ha IEPCOHAIBHBIX [JAHHBIX, IOJYYEHHBIX HCKIIOUUTEIBLHO B
pe3yabTare UX ABTOMATU3UPOBAHHON OOpabOTKM WJIM  BJIEKTPOHHOTO  MOJyYEHHS.
PaboTtonarens Takke HE BIpaBe MPUHUMATh PELIEHHs, 3aTparuBarollie HHTepechl pabOTHHUKA,
OCHOBBIBASICh HA JAHHBIX, JOIYCKAIOIIKUX JBOSIKOE TOJIKOBaHUE. B ciydae eciau Ha OCHOBaHUHU
NEPCOHANBHBIX  JAaHHBIX HEBO3MOXHO JIOCTOBEPHO YCTAaHOBUTH KakoH-1MOO0  (axr,
paboToaarenp nmpeiaraeT pabOTHUKY NMPEACTABUTH MUCbMEHHbIE Pa3bsICHEHUSL.

3.5. TlepconanbHble naHHBIE pabOTHUKA OTPAXKAIOTCS B JMYHON KapTOUYKe PaOOTHHKA
(popma T-2), xoTOpas 3amoiHSETCS TOCIE HM3JaHHS IpPHUKa3a O €ro mpuemMe Ha padoTy.
JInuHbIEe KAPTOUKH PaOOTHUKOB XpaHATCS B 1IKadax B ajapaBUTHOM Hopsjake. JInuHble nena u
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JTUYHBIE KAPTOUYKH PaOOTHHKOB XPAaHATCS B OyMa)KHOM BHJIE B IAIKaX, JOCTYH K KOTOPOMY
HMMeEET CEKpeTaphb U aIMUHUCTPALUS LIKOJIBI.

3.6. IlepconanbHble TaHHBIE COTPYIHMKOB MOTYT TaK)KE XPAaHUTLCSA B DJIEKTPOHHOM
BHJIE B JIOKAJbHOM KOMIIbIOTEPHOU ceTH. [locTosiHHBIA mocTynm (B Mpefeliax CBOEH
KOMIIETEHIIMM) K 9JIEKTPOHHBIM 0a3aM JaHHBIX, COJEp)KalllUM IEepCOHAJIbHbIE JaHHbIE
pabOTHUKOB, HMMEIOT TOJBKO aJAMHHUCTpalMsl IIKOJbl. JloCcTyn Jpyrux pabOTHUKOB K
IIEPCOHAIBHBIM JTAHHBIM OCYIIECTBJIIETCS. HAa OCHOBAHMM IHCBMEHHOIO Pa3pelleHUs
paboTHuKa U pacniopsikeHus aupekropa OO.

3.7. Tlaponm mng gocTyna K 3ieKTpoHHOH 0Oaze maHHeix OO ycTaHaBIMBAIOTCS
TUPEKTOPOM ¥ COOOMIAIOTCS HMHIWBHUIYaTbHO COTPYAHHKAM, HWMEIONIUM JIOCTYIl K
MIePCOHATHHBIM JAHHBIM COTPYAHHKOB.

3.8. KommpoBaT M genaTh BBIIMCKM W3 IEPCOHANBHBIX JAHHBIX pabOTHUKA
pa3pelraercss UCKIIOYUTENBHO B CIYKEOHBIX LIEISIX ¢ MUCbMEHHOTO pa3pelleHns paboTHUKA U
JTUpEeKTOpa IIKOJIBI.

3.9. IlepconanbHble NaHHBIE OOYYAIOMIETOCS OTPAKAKOTCA B €ro JIMYHOM JEle,
KOTOpOE 3alOJIHAETCA TMOCIe M3JaHus npHKasa o ero sauucienus B OO. Jluunble nena
o0ygaromuxcst B anaBUTHOM MOPSAKe GOPMHUPYIOTCA B MANKax KJIACCOB, KOTOPBIE XPAHATCS
B mKady, JOCTYII K KOTopoMy uMeeT aamuuucTpanus OO U KIacCHBIE PyKOBOUTEIM.

3.10. Benmenuwe nMYHBIX Jel1 M OTBETCTBEHHOCTh 3a COXPAHHOCTH JIMYHBIX JIEN
BO3JIOXKEHO Ha KJIACCHBIX PYKOBOIUTEIEM.

3.11. Yactnuno cBeneHus 06 00ydaromuxcs COAEpKaTcs B KIACCHOM KypHaJe, KyIa
3aHOCATCSA KJIAaCCHBIM PYKOBOJMTENEM. KilaccHBle XKypHalbl XpaHATCS B YYMTEIbCKOH B
crienuagbHOM TIKady.

3.12. TlepconanbHble qaHHBIE 0OYYAIOIIMXCS MOTYT TaKXKe XPAHUTBCS B DJIEKTPOHHOM
BHJIC B JIOKAQJHHOW KOMITBIOTEPHOU ceTH. [IpaBo TMOJIHOTO JOCTyma K 3JEKTPOHHBIM 0azam
JAHHBIX, COJEPYKAIIMM MEPCOHANbHBIE JaHHbIE OOYJAIONMXCA, HMEET aJIMHHHCTDPALHSL.
OcTanbHble NeJarornuecKue paboTHUKU UMEIOT JOCTYI TOJIBKO K TOM MH(OPMAIUH, KOTOPas
UM HEOOXOMMa B NPe/ieNax UCTIONHEHUS UX JOJDKHOCTHBIX 00A3aHHOCTEN.

3.13. Maponu gocryna k 6a3e JaHHBIX YCTAHABIMBAKOTCS JUPEKTOPOM H COOOMIAOTCS
MHIUBHIYaIbHO paOOTHUKAM, MMEKOLIUM JOCTYII K IEPCOHAIBHBIM JAHHBIM COTPYIHHKOB.

3.14. KomuposaTh ¥ HenaTh BBIIMCKH M3 IIEPCOHANBHBIX JAHHBIX OOYYaKOIIMXCS
paspenaeTcs MCKIKYUTENBHO B CIYKEOHBIX LIENAX ¢ IMHCHMEHHOIO Pa3pelIeHUs POAUTENEH
(3aKOHHBIX PEICTABUTENEH) U AUPEKTOPA IIKOJIBL

4. Tepenaya mepcoHAJbHBIX JaHHBIX

4.1. Tlpu nepenaye NepPCOHANBHBIX JAHHBIX PabOTHHKOB U oOydaromuxcs OO apyrum
opuandeckuM u ¢puzndeckuM junam OO nomkHa coOM0AaTh ciaenyromue TpeOoBaHus:

4.1.1. TlepconanbHble NaHHBIE PaGOTHHKA, OOYYAIOIIETOCS HE MOTYT OBITH COOOLIEHBI
TpeThel CTOpOHE ©O€3 THMCBMEHHOIO corylacus paOOTHUKA, pOJaUTeNeH (3aKOHHBIX
MIpe/ICTaBUTENEH) HECOBEPILIEHHOIETHETO (MajoJeTHEro) o0yJaromerocs, 3a MUCKIIOYEHUEM
cllydaeB, KOTJa O9TO HEOOXOAWMO [UIsi TPEAyNpEeXIEHUS Yrpo3bl >KU3HH M 3J0POBBIO
paboTHUKa, 00y4aIOIeTrocs, a TAKXKE B CIIydasiX, YCTAHOBJICHHBIX (eiepalIbHbIM 3aKOHOM.

4.1.2. Jluna, nonyyaromue IepcoHanbHbIE JaHHbIE pabOTHHKA, 00YUarOIIErocs: JOKHBI
MIPEeyNpexXAaThCsd O TOM, YTO OTH JAaHHBIE MOTYT OBITh HCIOJB30BAHBI JIHMIIL B LENAX, A
KOTOpBIX OHU cooOmenbl. OO nomkHa TpeboBaTh OT ITUX JIUI MOATBEPKACHUS TOTO, YTO 3TO
mpaBwio  coOmoneHo. Jluma, Tmonydarompie — MepcoHadbHbIE  JaHHbIe — pabOTHHKA,
oOyuaromierocss 00s3aHbl COOMIOAATh PEKUM KOH(PHIESHIIMATHHOCTH. JlaHHOE TOJIOKEHUE He
pacmpocTpaHseTcss Ha OOMEH TepCOHANbHBIMA JAaHHBIMH pAOOTHUKOB B  MOPSJIKE,
YCTaHOBJICHHOM (heZiepabHBIMU 3aKOHAMH.

4.2. Tlepemaua NepCOHANbHBIX  JAHHBIX  paOOTHUKA, OOYYAKOIIEroCs  €ro
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NPEICTaBUTENIAM MOXET OBITh  OCYIIECTBJICHa B  YCTAaHOBJICHHOM  JICHCTBYIOIIUM
3aKOHOJIATEITLCTBOM MOPSAKE TOJBKO B TOM 00beMe, KOTOPbIi He0OXOAUM Ui BBITIOJIHEHUS
YKa3aHHBIMU IIPEACTABUTEISIMU ux bYHKIHIA.



5. HpaBa paﬁoTHHKOB, oﬁyqaloumxca Ha o0ecrneyeHue 3alIMTHI NEPCOHAIBHBIX
JAHHBIX

5.1. B nemax obecrnedeHus 3amUThl TEPCOHANBHBIX MaHHBIX, XpaHsmuxcs B OO,
pabOTHHMKM, POAUTENH (3aKOHHBIE NPEJCTABHTENM) MAJOJETHETO HECOBEPIIEHHOJIETHETO
o0yJaromerocs, UMEIOT MPaBo:

5.1.1. Tlonydars monHylo MHGOPMANUIO O CBOMX MNEPCOHAIBHBIX JAHHBIX M HX
o0OpaboTke.

5.1.2. CpoGomHOro GecmIaTHOro J0CTyna K CBOMM HEPCOHAIBHBIM JAHHBIM, BKIIHOYAs
IIpaBO Ha MOJy4YeHHE KOMHH JII00O0H 3amucu, cosieprkalieil nepcoHallbHbIE JaHHbIE paOOTHHKA,
3a HCKIIOYEHHEM CIIy4aeB, IPEIyCMOTPEHHBIX (enepasbHbiMU 3aKkoHaMu. [lomydenue
yKa3aHHOM MH(GOPMAIMU O CBOMX MEPCOHAIBHBIX TaHHBIX BO3MOXKHO IIPH JIMYHOM OOpallleHu!
paboTHHKA, pOAUTENCH (3aKOHHBIX MPEJICTABUTENEH) — K OTBETCTBEHHOMY 32 OPraHU3AlNI0 U
OCYILIECTBJICHUE XPAHEHUS [IEPCOHATIBHBIX TAaHHBIX PAOOTHUKOB.

5.1.3. TpeboBaTh 06 HCKIIOUEHWH WM WCIPABICHUU HEBEPHBIX WM HETOJHBIX
MEPCOHAIBHBIX JAaHHBIX, @ TaKXK€ JaHHBIX, 00pabOTaHHBIX C HapylleHHeM TpeOOBaHUU
NEUCTBYIOLIET0 3aKOHOAATENbCTBA. YKa3aHHOE TpeOOBaHUE JIOJKHO ObITh 0(OpMIIEHO
MMUCHbMEHHBIM 3as1BIICHUEM paOOTHHKA Ha UMs AupekTopa OO.

IMpu otkaze mmpekropa OO HCKIIOUNTH WM WCIPABUTH IEPCOHATBHBIC JaHHBIC
paboTHHKAa pPa0OTHUK, pPOAMTENb, 3aKOHHBIA TPEACTABUTENh HECOBEPIICHHOJIETHETO
oOydJaromerocsi UMeeT IpaBo 3asiBUTh B MMCbMEHHOM BHJIe upekTopy OO cBoeM Hecoriacuy,
C COOTBETCTBYIOIIMM 000CHOBaHHEM TaKOToO Hecoriacus. [lepcoHanbHbIe TaHHBIE OT[EHOYHOTO
XapakTepa paOOTHUK, pOJWTENb, 3aKOHHBIA MPEICTaBHTENb HECOBEPIICHHOIETHETO
00yyJaroerocss MMeeT IpaBo JOMOJHUTh 3asBICHUEM, BBIPAYKAIOIIHUM €r0 COOCTBEHHYIO TOUKY
3pEeHMUsL.

5.1.4. Tpe6osars 06 u3Bemenun OO Bcex IMI, KOTOPHIM PaHEE OBLIM COOOLICHEI
HEBEPHBIC WJIM HEMOJIHbIE TEPCOHAJbHBIE IaHHBIC PaOOTHHKA, OOydJaromierocsi o0o Bcex
IIPOU3BEJICHHBIX B HUX UCKIIFOUYEHUSX, UCTIPABICHUAX WU JOTOIHEHUSX.

5.1.5. OGxanosate B cyme moOble HempaBoMepHBIE AeiicTBus miu OespeiictBus OO
npu 06paboTKe U 3alUTE €ro MePCOHATbHbIX JAHHBIX.

6. O0s3aHHOCTH CY0OBEKTa TMEePCOHAJIbHBIX JaHHBIX IO
o0ecrnie4eHHI0 JI0CTOBEPHOCTH €ro IepCcoOHATbHBIX
AAHHBIX

6.1. B muenmax oGecredeHusi JTOCTOBEPHOCTH MEPCOHAIBHBIX JAaHHBIX PAOOTHHKH
00s13aHBI:

6.1.1. Ilpu npueme na padoty B OO NpeacTaBIATh YHOJHOMOYEHHBIM paboTHukam OO
JIOCTOBEpHBIE CBEACHUS O ce0e B MOpsiIKe U 00beMe, IPEeAYCMOTPEHHOM 3aKOHOAATEIbCTBOM
Poccuiickon @enepanuu.

6.1.2. B ciyuae u3MeHEHHs NEPCOHANBHBIX JAHHBIX PA0OTHHKA: (DaAMUIIKS, UMS,
OTYECTBO, aJJpeC MECTa KUTEIbCTBA, IACIIOPTHBIE JTaHHbIE, CBEJIeHNs 00 00pa3oBaHU,
COCTOSIHUH 37I0pOBBS (BCJIE/ICTBHE BBISBICHUS B COOTBETCTBUU C MEAULIMHCKUM 3aKJIFOUEHUEM
MIPOTHBOIOKA3aHUN ISl BBIIIOJHEHUS PAOOTHUKOM €ro JIOJHKHOCTHBIX, TPYJAOBBIX
o0s13aHHOCTEH U T.11.) cOOOMIaTh 00 ITOM B TeUeHHUE 5 pabouMX JTHEH ¢ AaThl UX U3MEHEHUIL.

6.2. B nensx obecrieueHus JOCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX 00YJarOIIMXCS:

6.2.1. Pomutenu, 3aKOHHBIE TIPEICTABUTENM HECOBEPIIEHHOIETHHX OOYYArOIIMXCS MPH
npueme B OO npeocTaBisioT YIOJIHOMOUYEHHBIM paboTHuKaM OO J0CTOBEpHBIE CBEJCHUS O
ce0e ¥ CBOMX HECOBEPIICHHOJIETHUX JETAX.

6.2.2. B cnydac W3MeHEHMs CBEJEHHWH, COCTaBJIAIONIUX MEPCOHANBHBIE JaHHBIE
oOyyaromerocs, poauTenu (3aKOHHBIE ~ TPEJICTABUTENHN) HECOBEPIICHHOJIETHETO
oOyuyaromierocsi B Bo3pacte 110 14 ser o0s3aHbl B TEUYEHHE Mecsla COOOIUTH 00 3TOM
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YIIOTHOMOYeHHOMY paboTHUKY OO.

7. OTBEeTCTBEHHOCTD 3a HapyUHI€HUE€ HACTOAIIECTO MO0 KEHUA

7.1. 3a mnapymennme mopsmka o6paGoTKHM (cOOpa, XpaHEHHUs, HCIOJIb30BAHMS,
pacnpoCTpaHEHuUs U 3aIIUThI) IEPCOHANBHBIX JaHHBIX JOJKHOCTHOE JIUIO HECET
aJIMMHHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBHHU C JEMCTBYIOLIUM 3aKOHOJATEIbCTBOM.

7.2. 3a wmapynleHWe NpaBUI XpaHEHUS M HCIOJIb30BAaHUS IEPCOHAIBHBIX JIaHHBIX,
MOBJICKIIIEE 32 COOOM MaTepUabHBIN yiepd paboTomaTelnto, pabOTHUK HECET MaTEPHATBHYIO
OTBCTCTBEHHOCTH B COOTBETCTBHUU C HeﬁCTBYIOHIHM TPYAOBBIM 3aKOHOOATCIILCTBOM.

7.3. MarepuaibHblii yimepO, HAHECEHHBIH CYOBEKTY MEPCOHATBHBIX NAaHHBIX 3a CUET
HEHAUIEKAIIET0 XPAaHEHUs M MCHOJIb30BAaHUS  IEPCOHAIBHBIX JAHHBIX, IOJJIECKHUT
BO3MELICHUIO B MOPSIAKE, YCTAHOBICHHOM JCUCTBYIOIIMM 3aKOHOIATENBCTBOM.

7.4. OO Bnpase OCYyIIECTBIATE 6€3 YBEOMIIEHHS YIOJIHOMOYEHHOTO OPraHa II0 3alIuTe
IpaB CYOBEKTOB IE€PCOHAIbHBIX JAHHBIX JIMIIb OO0pabOTKYy CIEAYIOIUX [EePCOHATBHBIX
JAHHBIX:

— OTHOCAIIUXCA K Cy6’BeKTaM NEPCOHAIBHBIX JAaHHBIX, KOTOPBIX CBA3BIBAIOT
C OTIepaTOpPOM TPYJOBBIE OTHOIICHUS (PaOOTHUKaM);

— IOJIyYEHHBIX OIEpaTOpPOM B CBSI3M C 3aKIFOUEHHEM JIOTOBOPA, CTOPOHOHW KOTOPOro
ABIII€TCS CYOBEKT IEPCOHATIBHBIX NaHHBIX (OOydaromwuiicss ¥ Jp.), €Cld IepCOHaJIbHbIE
JAHHBIE HE PAaCHpPOCTPAHAIOTCA, a TAaKXKe HE IPEAOCTABISAIOTCS TPEThUM JIMIaM 0e3 COoriacus
CcyObeKTa MEepCOHANBHBIX JAaHHBIX U HCIOJB3YIOTCS ONEPaTOPOM HCKIIOYUTENIBHO JUIsS
UCIIOJIHEHUS YKa3aHHOTO JIOTOBOPA M 3aKJIKOYEHUs JOTOBOPOB C CYOBEKTOM INEPCOHAIBHBIX
JIAHHBIX;

— SABJIAIOIINXCA O6H.[€I[OCTy1'IHBIMI/I MEPCOHATIbHBIMU JaHHBIMHU

— BKJIIOYAIOIIUX B C€0sl TOIBKO (paMWINK, IMEHA U OTYECTBA CYOBEKTOB MEPCOHATBHBIX
JAHHBIX;

— HEO0OXOIMMBIX B IIEJIAX OJHOKPATHOTO MPOITycKa CyObeKTa MePCOHANBHBIX TaHHBIX Ha
TEPPUTOPHUIO 00PA30BATEILHOTO YUPEKICHUS WIH B MHBIX aHAIIOTMYHBIX I[EJIAX;

—BKJIFOUEHHBIX B MH(GOPMAIIMOHHBIE CUCTEMBI IIEPCOHATBHBIX JaHHBIX, UMEIOIIUE B
COOTBETCTBUU C (pe/iepaabHBIMH 3aKOHAMHU CTaTyC (eiepaibHbIX aBTOMATHU3UPOBAHHBIX
MH(OPMALIMOHHBIX CUCTEM, a TAK)KE B TOCYJapCTBEHHbIE HHPOPMAITMOHHBIE CUCTEMBI
MIepPCOHAIBHBIX JAHHBIX, CO3/IaHHBIC B IEJISX 3aIIUTHI O€30MIaCHOCTH rOCy1apcTBa U
0OLIECTBEHHOTO MOPSIKA;

— o0OpabaTbiBaeMbIX 0e€3 HMCHOJIb30BaHUS CPEJICTB aBTOMATH3AIMH B COOTBETCTBUHU C
(denepanbHBIMU 3aKOHAMU WM HMHBIMH HOPMATHMBHBIMH IPaBOBBIMU akTaMu Poccuiickoit
®denepanyu, yCTaHaBIMBAOIIUMU TpeOOBaHMsI K 00ecrieueHnI0 0€30aCHOCTH EPCOHAIBHBIX
JAHHBIX MPU UX 00pabOTKE U K COONIOICHHUIO MTPaB CYObEKTOB MEPCOHATBHBIX JTAHHBIX.

Bo Bcex octanphbix cimydasx omneparop (aupektop OO u (WIM) ymOJTHOMOYEHHBIE UM
nuna) o00s3aH  HaNpaBUTh B YIOJHOMOYEHHBIH OpraH IO 3alluTe IMpaB CyOBEKTOB
MePCOHAIBHBIX JAaHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHUE.
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